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Quick Reference Guide

Team Georgia Marketplace 



Window Shopper – How to Register
Window Shopper is designed for Georgia State Agencies who are PeopleSoft users who do not have access to the Team Georgia Marketplace applications.
	Step #
	Do This:

	1
	Upon your first visit to Window Shopper, you will need to create a User Name and Password. To do this, click the link that states: If this is your first visit, please register here.
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Once registered, you will
be able to login and then
search for items you wish
to purchase.

........ . User Name [

] e—

Forgot your Password?

During your first visit you
will be required to
register and create a

User Name and This application is accessible only to registered users.
If this is your first visit, please register here.

Password.
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	To register, you’ll simply fill in the fields that have an asterisk next to the field name.
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Phons Number® [T #vea: Phone tumber, Extension
E-mail Address* —

Agency, University, College or Municipality* [

User Names ars case sensitive and may not contain spaces or special charactars.

User iames 1

Passuords are casa sansitive. The minimum pazsverd length is &

pa— [ —

Canfirm Pazsvord® ——

Plasse entar a question and answer that ve can prompt you vith should you ever forgat your password.
et [Ea—]

Answert —

Confirm Answer* ——

_ubmit_|








	3
	To complete the Agency, University, College or Municipality field, click the drop-down arrow to select your state entity name.

In the example shown, Fulton County is selected.
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(el County 5]
Education Authority-Schasls

Education Authority-Univ

effingham County.

Elbert County

| Emanuel County

Employes Retiramant System - ERS

Employees’ Health Insurance

evans County

Fannin County L
Fayette County

Fiesible Banefits Program

Flint River Tachnical Collge

Floyd County

Forsyth County

Foundation for PE in GA, Inc.

Gkl cous

Georgia Aviation Tech College
-Georgia Building Authority - GBA

| Georgis Bureau of Investigation - GBI

| Georgia Corractional Industries Administration - GCI

Georgia Dapartmant of Agriculture - AGR.
| Georais Dapartmant of Community Affairs - DCA

Georgia Department of Comactions - GDC

Georgia Department of Technical and Adult Education - DTAE
'Georgia Forestry Commission - GFC.

| Georais Ganaral Aszembly - GGA

Georgia Public Defendar Standards Council - GPDSC

.Georgia Soil and Water Conservation Commission - GASWCC %)
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	The user name is case sensitive and should only contain alpha and numeric characters. The password is also case sensitive and must contain at least six characters.
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You will also need to create a password question and answer prompt in case you forget your password. The question and answer prompt will be used to help you restore your password.
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	After you have completed the user information, you will need to accept Terms and Conditions for using window Shopper.  
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Require Accaptance for all users.

‘email: ProcurementHelp@doas.ga.gov
Phone: +1 (404) 657-6000

Accept | _Reject |
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	When you accept the Terms and Conditions, expect to wait up to 24 hours for your new User ID
 and password.
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Back to Login
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	End of Procedure
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